TRANSFLO NOW! SETUP AND SCAN INSTRUCTIONS
1. Install the application by clicking the supplied link.

2. Accept all default configuration options and when finished, the user should be prompted with the
registration screen seen here:

TRANSFLO® NOW! - User Registration 1[

Flests:

Enter & Fleet ID: I

Drefault | FlzetiD | Dezcription |

Aidd T Remove

—Uszer Information

First Mame I

Lazt Marne I

MOTE: ‘vou will receive an activation notification via e-mail

Erdail &ddress I

Fie-enter EMail Address I

User Type II]ther j

Submit | Cancel |

3. To begin the registration process, enter the correct Fleet ID in the field “Enter a Fleet ID” and
click the “Add” button. If you are online, you should see the FleetlD, Description, and Default
box checked. If you enter an invalid fleet, or one that has not been activated for TRANSFLO
Now! you will receive a notification box indicating there is a problem with the fleet.

TRANSFLO®E MOW! - User Registration ﬂ

—Fleets:

Enter a Fleet |D: I

Drefault | Fleat| [ | Dezcription
TFLOODZF2 Teszt Customer 2 Flest 2
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TRANSFLO NOW! SETUP AND SCAN INSTRUCTIONS

4. Once you have added the Fleet, enter the information requested in the User Information section
of the Registration Screen as shown below. Accept the changes and click “Submit” to send the
registration. Be sure and type the email address correctly, both times or you will not be able to
scan!

— U zer Infarmation

First Mame IJ ohn

Last Marne |5milh

MOTE: ‘“rou wil receive an activation notification via e-mail.

EMail &ddress |ismithtest@yahuu.cum

Re-enter EMail Address Iismithtest@yahuu. com

User Type IDther j

Subrnit I LCancel |

NOTE: If you enter the information when you are offline, the validation of the fleets will be
pending and when “Submit” is selected it will pop up a message to save the registration data. The
registration will not submit automatically when you go online. You must launch the application
and click “Submit” once while online to get the activation email.

5. Check your email Inbox for the activation link email, and click the link.

NOTE: If you have not seen the activation email in a normal amount of time, check the “Junk”
mailbox to see if your email account is moving this email to your “Junk” folder. If you do not find
the email, open the application and confirm the email address entered on the registration page is
correct. If itis correct, click the Submit button again. If it is not correct, retype the email address in
both fields, and click the Submit button while you are online.
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TRANSFLO NOW! SETUP AND SCAN INSTRUCTIONS

6. Once you have received and clicked the activation link, open the application. You should open
to the Ready To Scan page.

[E TRANSFLO NOW!™ - Copyright © 2006 Pegasus TransTech Corporation, All rights reserved.
We make it easy for fleets and drivers to get paid faster. With

Ready To Scan PECI ASUS TRA NSTECH TRANSFLO NowX™) documents are delivered in secands. Payrell can be
d the same day the load is delivered.

eeeeeee

[

IF1]-5canDacument
[F8] - Driine Help
[F12] - Selup & Administiation

[F4] - iew Scanne
Documents List

[F5] - Exit

7. Click the “Setup and Administration” button or press F12. Click the “Select Scanner” button.

Scanner Configuration i |

Select a Scanner to Configure:

Paper Size:

{NONE =l

[~ Show Scanner Interface

8. If the correct scanner is displayed, click “OK”. If not, click the down arrow and choose the
correct scanner. Click "OK”, and then "Return” (F4).

NOTE: You must have installed and configured the scanner correctly through Windows for the scanner
to be displayed in this drop down.
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TRANSFLO NOW! SETUP AND SCAN INSTRUCTIONS

Ready To Scan

Ingert documents into scanner.

b &k zure they are facing the
caorect direction and are readable
when viewed on the screen.
Szan one load at a time for each
trangaction.

[F1]-5canDocument
[F&] - Online Help

9. Now you are ready to scan.

[F12] - Setup & Administration

[F4] - Yiew Scanned
Docurments List

[F5] - Exit

10. Click the”Scan Document” (F1) button.
11. Place documents in scanner.

12. Click the”Start Scanning” (F1) button.

2| TRANSFLO NOWI™ - Copyright ©

Scan Documents

Inzert documnents into scanner.
Make sure they are facing the
corect direction and are readable
when viewed on the screen.
Tatal Pages Scanned: 0

[F1]- Start Scanning

[F5]-Cancel
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TRANSFLO NOW! SETUP AND SCAN INSTRUCTIONS

13. At this point, you can choose one of several options:

”Scanning Complete” (F1) if all pages have been scanned and appear readable

”Add Pages To End” (F8) if more documents need to be scanned. (Repeat the steps above until
all pages have been scanned)

”Delete Document” (F9) if a page should be deleted. The document in the main view screen will
be deleted.

”View Previous” (Page Up) or ”View Next” (Page Down) to view any documents in the group.
You may also click the image preview tab and view by clicking thumbnails.

”Cancel All Pages” (F5) to start over or quit.

[ TRANSFLO NOWI™ - Copyright © 2006 Pegasus TransTech Corporation, All rights reserved. =
We make it easy for fleets and drivers to get paid faster. With

Scan Documents PEq ASU S TRA NSTECH TRANSFLO Now!(TM], documents are delivered in seconds. Payroll can be

rocessed the same day the load is delivered.

Inset documents into scanner,
Make sure they are facing the = —
comect direction and are readable
when viewed on the screen.
Total Pages Scanned: 3

[F1]-Scanning Complete ( pl J —
. ( : : Nat Categorized
_

E= ]
Nat Categorized

[F9] - Delete Document &
Vf
[Page Up] - Wiew Previous j
[Fage Eiown] - Wiew K est 3

[F5]-Cancel AllPages

Mot Categorized
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TRANSFLO NOW! SETUP AND SCAN INSTRUCTIONS

14. After clicking the ”Scanning Complete” (F1) button, the Fleet Selection page will appear.

' TRANSFLO NOWI™ - Copyright ©

Fleet Selection

Select Fleet.

[F1] - Hext
[F5]- Discard Documents

The default fleet will be visible in the Fleet field. If this is correct, click the ”Next” (F1) button.
If this is NOT the correct fleetid, click the arrow next to the field and choose the correct fleet. If
the correct fleet is not visible, you will have to cancel this transaction by clicking the ”Discard
Documents” (F5) button. At this time, go back to the registration page (see instruction 2) and
add the required Fleet.

15. After clicking the "Next” (F1) button, you will see the first page of your set of document. If this
page looks acceptable, click the ”Accept Document” (F1) button. This will take you to page 2.
You will need to click the ”Accept Document” (F1) button for each page in your document set.
You may also "Page Down” or "Page Up” to view documents, and "Discard Documents” (F5) if
you choose not to transmit them.

erved.

oration, All rights res.

B EGASUS TRANSTECH

Aooept scanond documeses
Page 1
Totdl Pages Scarnmd 2
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TRANSFLO NOW! SETUP AND SCAN INSTRUCTIONS

16. Once all documents have been accepted, press the ”Submit Documents” (F1) button, submitting
the set of documents for transmission.

[= TRANSFLO NOW!™ - Copyright © 2006 Pegasus TransTech Corporation, All rights r
s to get paid faster. With

dlwredn dPyII
the Iuad is delivered.

Categorize
Documents

Accept scanne d dacurent ts

Page: 2
Total Pages Scanned. 2
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TRANSFLO NOW! SETUP AND SCAN INSTRUCTIONS

NOTE: Prior to submitting the documents, you may review all of the documents by pressing the
”Page Down” and ”Page Up” buttons. You may also review by using the image preview
thumbnails that are available on the right side of the viewing pane. You will also notice that the
document types are shown under the thumbnails. If you need to change one, simply click on the
thumbnail to make the image appear in the main view pane, and choose the correct document
type as described above. You may also cancel and start over by pressing the ”Discard
Documents” (F5) button.

| TRANSFLD NDWI™ - Copyright © 2006 Pegasus TransTech Corporation, &ll rights reserved.

—|81]
We make it easy for fleets and drivers to get paid faster. With

g:::z?:::tes PEq ASU S TRA NSTECH TRAMSFLD Now!(m). documents are delivered in seconds. Payroll can be

rocessed the same day the load is delivered.
v« Bl £ & B Y8l By

Accept zeanned documents.

Page: 3 - o |
Total Pages Scanned: 4 | Image Preview =
&
3
2
e o Z
-BILL OF LADING WATH FRC « /( /47 J
-FUEL ENVELOPE | T —
-LUMPER RECEIPT | TE - COVERSHEET
- MISCELLANEOUS //

-FROOF OF DELIVERY

-PERMITS AND ESCORTS

-COVERSHEET x|
QQQﬁ

[F1]-Accept Document
[Page Up] - View Previous

PD - PROOF OF DELIVERY

[Page Down] - Wiew Nest
[F5]-Discard Documents

Mot Categorized

Mot Categorized

17. When you submit your documents, you will see a box appear indicating the set of documents has
been successfully created and is ready for submission. Click "OK”.

Transaction Confirmation il

Your documents have been successfully created and queued For submission,
When transmitted, vou will see the confirmation number in the scanned documents list and will receive email

niokification.
To view scanned documents lisk, press [F4] or click "iew Scanned Documents List™,

o]

NOTE: You do not have to be online to scan documents. You do have to be online to transmit
documents.
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TRANSFLO NOW! SETUP AND SCAN INSTRUCTIONS

18. When you are online, you will see a popup box appear in the bottom right of your screen that
will contain the confirmation number of the set of documents submitted, and a link to click to
view this set of documents on the TRANSFLO Express website.

[ TRANSFLO NOWI™ - Copyright © 2006 Pegasus TransTech Corporation, All rights reserved. _&] x|
We make it easy for fleets and drivers to get paid faster. With

Ready To Scan PEq ASUS TRA NSTECH TRANSFLO Now{™, dacuments are delivered in seconds. Payroll can be

rocessed the same day the load is delivered.

Insert documents into scanner.

Make sure they are facing the

correct direction and are readable

when viewed on the screen,

Sean one load at a time for each

transaction

[F1]-Scan Document
[F8] - Online Help

[

[F12] - Setup & Administration

TRANSFLO Now!™ H
Bateh THOO1010KHN23083 has been transmitted.

19. You may also view these documents in the ”View Scanned Documents List” (F4) from the

Ready To Scan page (Main Page).

Inzert documents into scanner.
Make sure they are facing the
corect direction and are readable
when viewed on the screen.
Scan one load at a time for each
tranzaction.

[F1]-5canDocument
[F&] - Online Help
[F12] - Setup & Administration

[F4] - Yiew Scanned
Documents List

[F5] - Exit
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TRANSFLO NOW! SETUP AND SCAN INSTRUCTIONS

20. The transaction will show a status of Pending until it is successfully transmitted. During this
time, the confirmation number field will be blank for that row. To view the images, click on the
row containing the documents you wish to view, and click the View Documents button.

Note: When the set of documents has been successfully transmitted, the status will change from
Pending to Transmitted in the Scanned Documents History, and the confirmation number will

appear.
JI=TEe
Select Fleet Select Documents:

Fleet Count Confirmation Murmber Status Pages Tranzmit D ate ScanDate [*

CRET 0 THOMO12AUDARPYSE Tranzmitted 1 024072007 02072007

SALESE 26 THOM OTWEVYEMGE4T  Transmitted 1 02/07/2007 0240742007

THOMMHLWEZDEAR Transmitted 1 02072007 02072007

THOOTMUT0F4FZFH Trangmitted 1 02/07/2007 020772007

THOM MOV THM48Y  Transmitted 1 02/07/2007 02/07./2007

THOOTMBEGIUS5 492 Tranzmitted 1 02/07/2007 02/07./2007

THOMOWFKHGRYCS Tranzmitted 1 02/13/2007 02/13/2007

THOMM 7ZMIBZ8MG  Transmitted 2 02/13/2007 02M3/2007

- THOO101DkHM 23083 ¢ Transmitbed i1 024342007 02413/2007

Yiew Documents I [Nelete Dozuments |

Page 11 of 11



